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ceNG HoA xA uQt cHU Ncni,t vIET NAM
DOc lOp - TU do - Hanh phric

Hd Ni/, ngdy $thdn7 t ndm 2026

TRUoNG THPT NcO rni Nn4vr

s6:#zfleD-THpTNTN

OUYET DINH
VO viQc tlidu chinh, sfra a6-i quy ch5 qufrn lf, sfr dqng tii sin cdng

cria Trudne THPT Ngd Thi Nh?m ndm 2026

HrEU TRU0NG TRUONG THpr NGo rni XU4vr

Cdn c{r LuQt Qudn ly, sir dwng tdi sdn c6ng ngdy 2l thdng 6 ndm 2017 dd duqc, -:. , :
swa d6i, bd sung mQt s6 di€utheo LuQt sd 64/2020/QH14, LuQt s6 07/2022/QHl5, LuQt
sii 24/2023/QH15, Luatt sii 31/2024/QH15, Luqt sii 43/2024/QH15, Luqt sti
56/2024/9H15 vd Luqt sii gOtZOZ5/QH15;

Cdn c{r l{ghi dinh sii lAO2OZS/ND-CP ngdy 0t thdng 7 ndm 2025 cila Chinh phit quy
dinh chi tiiit mlt sii aiiu cua LuQt Qudn ly, s* dqng tdi sdn c6ng daqc srla dAt, bii sung boi
NShi dinh sA ZAOnOZS/ND-CP ngdy 03 thang I I ndm 2025 cua Chinh phil;

Cdn cu Quyet dinh sii t S|ZOZS/QD-TTg ngdy t4/6/2025 ct)a Thit tubng Chinh phr)
quy dinh fiAu chud:n, dinh mt?c s* d.wng mdy mdc, thiiit bi;

Cdn cu Th6ng tu s6 120/2025/TT-BTC ngdy t8/12/2025 cila BA Tdi chinh hadng
ddn m1r sd aiu cua Nghi dinh s6 186/2025/NE-CP ngdy 0l thdng 7 ndm 2025 cila
ch{nh phil quy dinh chi iei *Ot ,ti diiu cila LuQt Qudn ly, s* dwng tdi sdn c6ng;

Cdn ca Th6ng u sd 141/202S/TT-BTC ngdy 31/12/2025 ct)a BO Titi ch{nh hadng
ddn ch€ dQ quon ly, tinh hao mdn, khiiu hao tdi san cii dinh tai co quon, t6 chac, don vi, r ,. ,
vd tdi sdn co dinh do nhd nudc gioo cho doanh nghiQp qudn ly kh6ng t{nh thdnh phiin
von nhd naoc tgi doanh nghiQp;

Cdn ca NShi qlty* sii SS|ZOZI\N}-HEND ngdy t0/12/2024 cila H\i d6n7 nhdn ddn
rhdnh pnii Ua NQi quy dinh m\t s6 tham qtryin quydt dinh trong qudn ly, srh drlng tdi sdn
cong vd mua sdm hdng h6a, dich vq thuQc phgm vi qudn li, cfia thdnh pno aa u1i.

Cdn cu NShi quyiit sii tZ/ZOZ5/I\1Q-HDND ngdy 27/6/2025 cila HDND Thdnh
phti vi viQc saa a6i, bO sung m6t sii Xgtxi quyiit cr)a HDIttD thdnh phA Ua I,{Qi quy dinh vi
qudn ly, s* d4ng tdi sdn cdng thuQc phqm vi quan ly cila thdnh phii Hd N|i;

Cdn ca thqrc trqng vd yAu ciu qudn ly, sh d.Wng tdi sdn c6ng tqi don vi.

QUYET D!NH:
Di6u 1. Ban hdnh kdm theo Quytit dlnh ndy "Quy chti qudn ly, sri dgng tdi s6n

c6ng cira Trudng THPT Ng6 Thi NhQm".

Di6u 2. Quytit dinh ndy c6 hiQu lsc thi hAnh kC tu ngdy ky.
C6c nQi dung kh6c v0 qu6n l1i, sri dung tdi s6n c6ng khdng dugc quy dinh tai Quy

chO ndy thi se thgc hiQn theo c6c vdn b6n quy ph4m ph6p luat hi6n hdnh..,.
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Eidu 3. Nhan vi6n thi6t bi, ph0n php tr6ch k6 to6n, c6c bQ ph6n vd c6 nh6n c6 li6n
quan cria Truong THPT NgO Thi Nhflm chiu tr6ch nhiQm thi hAnh Quy6t ctlnh ndy./::ftv.,

Noi nhQn:
- Ban Gi6m hiQu (86o c6o);
- Nhu Di6u 3 (<td thsc hign;;
- Cdng th6ng tin dien tu;
- Luu: VT.
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QUY CHE
Quin tf, sfrdggg tiri sin iQos cria Trudng THpr {96 Thi Nha-(Ban hdnh kdm theo guveiainh 

'a. 
gyrdo ruiriiNiiiiZfr f iiiilil ,i.; ffrung

Trudng ?Urr Nga fni ttn1m)

Chuong I
NHING QUY DINH CHUNG

Didu t. Mqc dfch, ph?m vi tliGricnirn ra iai tuqng 6p dgngl. Muc dich thyc hiQn viQc^ttrgns 
.$6t v,i quan-ly, ,,i dlrng- tdi s6n cria truongTHPT Ngd Thi Nhfm. Dim b6o tuen thtdfng c6c quy dinh cria ph6p luflt vd h"6,rd ;a;cta co quan nhd nudc c6 thAm quy€n.

Khai th6c, quin ly vd sti dung hiQu.qu6, ti6t kigm.tdi san c6ng cta dcm vi d6 phgc
v.u cdng t6c chuycn m6n. Ph6t huy quvjn ldm chri tpp'thti, corg t t ai] Jan .n,i trong c6ngt6c qu6n ly vd sri dpng tdi sdn cong. T[ng cu]ng uui t d, traihnhibm cria ciic bQ phfln
chuyen m6n, trong c6ng t6c t.u ki6m tra, gi6m rat-nQi bQ cfing nhu ph6t huy hiQu qu6 tdi
s6n dugc trang bi.

2.Phqmvi cliOu chinh vd it6i yqre rip dpng: ay_.19 $l hucrns d6n viQc qu6n lyvd sri dpng tdi sdn nhd-1udc trong d* t fruoni rirpr Ng6 Thi Nhflm. Tdt chc6c bQphfn chuy€n m$n, crl nhdn dugc giao qu6n ly vd rii aung cai taisan thuQc Truong THpr
lv.s9 

rni Nh0m ph6i ftpc" h,.u.n dylg cai quy dinh cta ary rh6 ;t-"-a-.ar quy rtinh hi6nhdnh cua-pfr1n !0t vC qu6n ly, sri dung taisAn c6ng.
Di6u 2. Tni sin trong nhi trudng
Tdi sin Nhd nu6c do nhd trudng qu6n ly, sau d6y ggi chung la tai san thuOc

Trucrng THPT Ngd rhi Nhflm, ld nhirng iai-ran dugc trintr inairir tt c6c"nju6; ffi,,,j;;Nhd nudc ho6c c6 ngu6n g5c tt Ng6n s"ich Nhd nudc, tai san auqc ;ar; x6y d1mg, mua

:g.Y"r::Jgl9i thu cria-don vi Euqg ph6p sri duns theo quv dinh, ru ngu.n eu! ph6t

iTr-1il_gli.ep 
vd Qu! phric lqi cria dcrn vi; Tdi s6n dusc.dAu tuxay oun!, rru **iJciic ngu6n v6n viQn trq, tdi trg, bi6u, t{ng, cho cin cdc t6 chric, t6 irlir lr,i ,t inu pr,,i

nudc ngodi, t6 chric qutic tti ho{c cria cas i6nh6n trong vd ngodi nu6c bao g6m:
1. Nha, d6tthuQc,tu.t& ldm viQc vd ciic cong trinh x6y dpg kh6.;i;ftn v6i d6t;

Quydn su dpng a6t ec x6y dpg trp s0ldm viQc, co"s0 hopt dQng sg nghiQp.
2. Mdy m6c, trang thi6t bi ldm viQc vd c6c tdi s6n ura.-prruc ;* ,,i, c}u c6ng t6cgi6ng dpv dusc xrlc dlnh ld tdi sin theo Quy rtinh tai Th6ng tu sE t'ii{$5/TT-BTC ngdy

3111212025 cria B0 tAi chinh.
Di6u 3. Nguy6n tic qufln ly, sr? dgng thi sin

r ^ . r 
l..Tdi.san!hi,,9:qr:ua., ly, khai th6c, duy tu, b6o duong, stia chta, rtugc thdng

kC, kC toan ddy rhi v6 hiQn vpt vd giri tri.
2. viQc ro liifl t?i s:l1ph6i b6o d6m ti6t kiQm, hiQu qu6, dring msc dich, c6ng

ndng, d6i tuqng, ticu chu6n, dinh mric, ch6 ttQ theo quy crinh ctia ph6p lu0t.
3. viQc que1.ti,,* dpng,tdi s6n c6ng ph6i rtuqc itruc nien .onjtr,ui, minh bach,

b6o c16m thuc hdnh titlt kiQm, ch6ng lang phi, pt ong, ch6ngtham nhfinf.
4' viQc quin lf,.tt dpng.tdi 

16n 
phdi dugc gia* s6I, thanh tru, [i6rn tra; mgi hdnhvi.vi ph4m phrip luft vO quin ly, sri dung tdi sin Jong phai dugc xu ry r.ip thoi, nghi6m

minh theo quy dinh cta phrip luflt_
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avy DIN.H euAN r,y, srrrr",$[Till^* rRoNG rRrror{c Hec
oi6u +. o5i tugng rluqc giaoguf,n tf, sfr dung tdri siln c6ng
l. HiQu tru&ng, Ph6 Hi$u tlu&ng, gi6o vi6n, nh6n vi€n;
2. Cdc t6 chric, c6c dodn ttr6 trong truhg; 

.

3. cdc b0 phOn chuyOn quan: K6 toan, v[n thu, y t6, thirit bf, thu viQn, b6o vQ;
4. Hgc sinh todn trulng.
Di6u 5: Quy trinh ti5[ nhsn tii sfrn
1. DOi vdi tdi san do c6c t6 chr?c vd c6 nhdn tdi trg, c_ho, tfirg vd tai san duo. c c6p.
HiQu truong ban tranh quy.et dinh thanh lflp to iiep ,f,aritai ranJO ,i6p-rtar, ,O

tr6ch nhiQm kitim tra circ lopi gi6y o cria b6n giao tai san, hiQn trang cria tdi san theo

{tog :Prg:qq^tq 9u1g. Chi titip nhfln tdi s* ni c6 dri gi6y tit, 
'o,i"ng 

chting lo4i, sri
9}ng tOt. Lfrp bi6n bdn ban giao nhpn tdi san. 86o c6o Hieu truone ue tai san m6i nhen.

_u9,i'Plp.h"TF ab9.oiq1m ly: sri dpng. Bdn giao toan bQ h6 so cho kti torin, ptroi trep
voi k€ to6n nhQp sd tdi s6n.theo phdn m6m qu6n ly tdi san.

HiQu tru&ng ra quy6t itinh bdn giao tdi sin cho bQ phfn qu6n ly, sri dpng (c6 danh
muc kdm theo).

2. Ddi vdi tdi s6n tg mua kh6ng cAn phii thdnh lQp tO ti6p nhfln tdi san. T6 van
phdng thgc hiQn ciic,quy trinh ti6p nhflntdi-san nhu khoan-i oieu nay.

Di6u 6. Quydn vir nghia vU cria Aiii tuqng O,r-o. giao quin If, sfr dqng tii s6n
cdng

1. Doi tuqng dugc giao qu6n ry, sti dpng tdi s6n c6ng c6 ckcquyAn sau cl6y:
a) St dung tdi san cdng phpc yp hoat dQng theo chric n6ng, rrt i[* vu cluql giao;
b) Thsc hiQn c6c biQn.ph6p b6o vQ, khai thric vd sri dpng hiiu qu6 tii san cOng

dugc giao theo ch6 rl0 quy dinh.
2.D}ituqng tlugc giao quan ly, sri dpng tdi s6n c6ng c6 c6c nghia vu sau d6y:
a) B6o vQ, sri dung tdi sin c6ng dring mpc dfch, ti6u chu6n, di.-ntr mric, ctr6 dO; Uao

r16m hiQu qu6, til5t kiQm;
b) L0p, quan ly hO so tdi san .g1g; k6 torln, ki€m ke, d6nh gi|laitdi s6n c6ng theo

quy ilinh cria phrlp luflt vd phrlp lu{t vC t<6 to6n;
c) 86o c6o vd cdng khai tdi san c6ng theo quy clinh cria ph6p luQt;
d) Thuc hiQn nghia vp tdi chinh trong sri dpng tdi sin .5r,g th.o quy rtinh cria ph6p

luflt;
d) Giao l4i tdi sdn khi c6 quytit rtinh thu hdi cria co quan, nguoi c6 thtim quyen;
e) Chiu su tqanh tra, ki6m lr:a, gi6m siit cria ro qu* nhd nu6c c6 th6m quy6n;

girim s6t cta cQng d6ng, c6ng chfc, vi€n chric vd Ban Thanh tra nhdn d6n trong quan ly,
st dpng tdi s6n cdng thuQc phan) vi qu6n ly theo quy dinh ctia phrip luft;

Didu 7. NhiQm og .iiu rltii tugng tlugc giao quin l)r tni sen c6ng
t, !i$u tru&ng, Ph6 hiQu tru&ng tluqc giao phg tr6ch

_ a) Td chric thFc hiQn quan ly, sri dung tdi san rOng 116 thuc hiQn chric ntog, nhiQmqr dugc Nhd nu6c giao. Ban hnnh quy5t dinh ban giao tdi san cho c6c b0 ph6" qu6n ly
tr.uc ti6p.

b) TO chric kiiSm tra viQc quin ly, sri dr,rng tdi san cria c6c U0 ph4,n 1 lanftrqc lcy.
Thudng xuy6n gi6m s6t viQc quan ly, sri dgng tdi s6n ciua cdc bQ phQn, t6 chric, crl nhdn
trong trucrng.

c) Xt ly theo th6m quyen ho{c trinh co quan c6 thAm quy6n xri ly c6c hdnh vi vi
pham ph6p luflt vC quin lli, ili dpng tdi san c6ng,

I

I
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2. K6 to6n
a) L4p hosolien tT d6i vi$c hinh thanh, bitin rtQng tdi san tr6n ph6n m6m quan

Iyi tdi san. Luu tril h6 scy tdi san cria tnruns:
b) Phoi hqrp vdi cric ddng .tit on! t6 vln phdng, thi6t bi thuc hiQn mQt s6 c6ngviQc sau:

- Vdo sO tai san khi c6 tdi san m6i nh6n v6:
- Ki6m k€ tdi s6n vdo cu6i ky k6 toJr ra*, kitim k6 theo quytit dinh ki€m k6 cria

cdc cdp c6 th6m quy€n;
- Danh giri lpi tdi sin; X6c ilinh tdi san thira, thi6u vd nguyen nh6n 116 xri ly theoquy <linh cria phrlp luft; Tinh hao mdn cta tdi san theo quy aiorri,nu pt ai rrat;
- Thgc hiQn brio crlo tinh hinh qu6n_[ tai sin tlieo v6n b6n rrien'trJrrr;Laph6 sothanh ly tdi san kip thdi theo euy ch6 ray; x-ay dung tti hoactr-uao-t i,'fao duong;
- Thgc hiQn c6c 4ie* 4r kh6c do HiQu tuen; ph6n c6ng
3' NhAn vi6n thi6t bi (theo Thdng tv lstzliinr-ncilor ngiy 02tst209 crta

BQ tru&ng p0 Gifo dgc vir Dio t4o)
a) To chric qu6n r!, c6c t ung rhi6t.bi cria c6c phdng thuc hdnh vat br, H6a hgc,

Sinh hgc, Tin hgc, Ngopi Ngt, dyng cp th6 duc the thao, oung cp hgc ,0, giao;-;q;?;
phdng, t[ng 6m ,:i 

9T, 
*1,v. 

r.hj9, , may tfnh, nha da n6ng, tr,-o... nd,o quan,"s,i oo;e ;hte,bi; luu giii, st? dgng h6 so thitit bi; sta chta nhtng ttri6t ui dcrn gian;
b) L0p kti.hopch sri dqng, mua s6m, sta ihua;hiil;9t"'i,r,a tg*g; lflp h6 so

thanh l!' cdc tdi sin duoc giao quan ly; ti6u.hril 
1l1c, 

bi, h91 .t lit t o"g, r,ct rrai ,ri iunel
c) chuan bi cric ttritit ti, troa tn6t vl v[t [Qu cAn thi6t theo y5, .a, cria ttmg m6n

hgc, bdi hsc c6 sri dpng thi6t bi; huong o6n sri dung thi6t bi cho liao vicn vi hsc sinh
trong c6c bdi thuc hdnh, thf nghiQm; ph6i hqrp v6i giao vi6n truo,ig o6n rrq.lirh ,il;
hdnh, thi nghiQm: 

lhu:.hiQn c6ng t6c rt6m b6o an toin, phong ;hdG .,r;5 ;;;;;;
trinh thpc hanh, thf nghiQm;

d) Khai th6c ph0n mAm img dpng qu6n ty thi6t bi;
d) LOp b6o c6o.di* 9, tlY*g.TuI* y9 c6ng t6c thitit bi, thr nghiQm;
e) phoi hqp v6i t61oan nh6p thi6t ti ,noi nha; ve vdo s6 tdi s6n;
g) Thgc hiQn c6c nhiQm vq khric do HiQu truong (Ph6 HiQu trucmg php tr6ch) ph6n

c6ng.
4.Tii VIn phdng
a) TO chric quin-ly c6c tdi s6n thuQc khu v.uc nha A,B,C,D, d6y nhd c6p b6n, nhd

da nf,ng, thu viQn, kho, nhd xe, tuong rdo, c6c phan m6m quan 1f...

,_,^* ,-l).ly^9ilg hiQu qui tdi s6n dusc giao. ointr ky t6 cnril m6m tra (r ldnrhec k!),kr.m ke (t l6n/nam) tinh hinh sri dung c.fra c6c b0 phOn, phong ban, l6p trqc ouqc giao
quan ly; e

c) L4p k6 ho4ch sri dpng, mua sim, sfta chila, danh mpc c6c tirisan thanh ly trinh
Ph6 hiQu lry9rg php tr6ch ph6 duyQt;

d) Phoi hgp vdi k6 rorin nhfp tdi s6n m6i nh0n v6 vdo s6 tdi san;
d) Luu trr hP so tdi s6n dugc phdn cdng php tr6ch. T4p hqp todn bQ h6 so tdi s6n

theo ndm d6ng quy6n luu;
g) Thpc hiOn c6c nhiQm vu kh6c do HiQu trucmg (Ph6 HiQu truong php tr6ch) ph6n

c6ng.
5. NhAn vi6n bio vG
a) TuAn tra bao quai toan b0 khu vgc trong pham vi qudn ly cria trudng, ki6m tranguoi mang tdi san cria trudmg ra kh6i co quan rr.rii .o neti nioyj

I

I
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, b) 5i6*. ta cdc phdng hgc, nhd ldm viQc, phong chric n6ng ngodi gio hdnh chinh,
dti tr6nh t6n th6t tdi san cria ntrairucrng;

c) Thpc hiQn crrc nhiOm vp khdiuuo HiQu truong phan b6ng.
6, Cic t6 chftc, c6c doin th6, hgc,ioil troog trudng
a) Sri dung c6c tdi sin theo dring c6ng ndng, dring ripc dfch, titit kigm, hiQu qu6.

86o quin, git gin cric tdi san.
b) Dinh ki phoi hqp v6i 16 vin phdng bdn giao, kidm ke tai s6n. Khi tdi san bi

h6ng phii b6o c6o kip thdi d6 khic phsc. -
Ei6u 8. quy Ainn viQc sfr dqng tii sin
1. Toan b0 tai sin cria nhd trudrng ph6i dugc sri dqng dfng c6ng n6ng, dting mpc

dich theo quytit dinh cria Higu tru&ng.
2. Tdi sinnhu: phong hgc, phong hoi d6ng, nhd da n6ng, thu viQn, hdnh lang, cau

thang, ciic khu vQ sinh chung, nha dc xe, s6n r.o&r, b6n hoa J6ry citnh,';a;he1hffi;A;
{f€n,.c6n 

,og:,th6ng tin [6]i ec...c6c iA rt,i" rJ'cri nh6n trong trudmg c6 quy€n binh
ding trong viQc st_dlng chung vd c6 nghia vp ch6p hdnh crrc qryE6h ,uu,

a) C6c b0 ph6n mu6n t* d$ephdng hQi d6ng ph6i ddng, ky vdi t6 v6n phdng (ghi
ro thoi gian thgc hiQn, y6u cAu v6 c6ng t6c phu. {). c6 tr6ch nhigm bao quan ti'i s-,an
trong quri trinh sir dpng.

- . . .b).C6c.b0 qha, mu6n st dpng nhd da ndng phii cldng ky v6i b0 ph6n thiist bi (ghi
ro thdi gian thuc hiQn, y6u cAu v6 cdng t6c phuc w). C6 tr6ch nhiem b6o qu6n tdi s6n
trong qu6 trinh sti dpng.

c) D5i vdi phong_hgc, phdng l.am viQc, phong thf nghiQm, phdng hgc bQ m6n ph6i
vQ sinh sBch s6, kl6ng .dlg: {r_.chuv6n u6t tcy. iai ,an nao Lni'ctrua o"-Jrpt ep';;;6'r6,
phdng hoac bQ ph4n thict bi. Kh6ng dusc vitit vE lcn tulng, mang ,ai tt diih6y ;6 ;;
phdng.

d) Doi v6i phdng thf nghiQm, phdng hoc bQ m6n: c6c girio vien ph6i x6y dyng k6
hoBch sri dpng tir dAu nf,m hgc c6 xdc nhfln cria Td trucrng, ih6 HiQu i**g php tr6ch.
Khi c6 nhu cAu sri dgng phdng thf nghiQm, phong hgc bQ m6n ph6i il6ng ky v6i bQ phfn
thitit bi tru6c 2 ngiry.

+A . d) P:i vdrl khy vQ sinh chung phii git gin spch sE, kh6 16o vd rho6ng khf. Kh6ng
dd r6c sinh ho4t, b5 chd vd c6c loai riic kh6c vao ciic chfu nia, b6n vQ sinh.

e) Nhd d6 xe cria trudrng oiqr oung u9 a io, *-*ay, xe d4p cho hgc sinh, c6n bQ,
gi6o vi6n, nhdn vi6n trong truonqvd kh6ch il6n li6n hQ c6ng t6c theo d,t"g dr;il. CA;
hrit thu6c vd 116 xe bi ro ri x6ng JAu t.org tt u ,..o. nt a *..

g) ooi vdi khu y. Jrdrh 
lanq, 96i thang tr,ore A"q. dd cicd6 dung vd rrang thi6t

bi ldm viQc ri6ng c,ia cdc t6 chric, c6 nh6n.
h) Sdn tru<mg chi dugc sri dgng tlti phgc 4r c6c ho4t dQng tpp th€, s6n choi cho

hgc sinh kh6ng sri dpng vdo c6c mgc dich mac.
i) Khu wc b6n hoa, cdy cinh khdng. t.u y tr6ng, dpt chflu hoa, thay it6i lo4i c6y, vitri cdy cinh trong trudng khi chua c6 sp d6ng y cta u6 ph.n-phu t 6ch."Khorg;g6t h";

vd vut riic vdo cric chflu cdy.
k) Kh6ng cho phdp bdt.ctr t6 chric ho{c tflp th6 ndo ngodi trucrng st dqng ngu6n

{ien cdm ts y cl6u poi ne q6ne c6p diQn, .6p ,,i0., oiQn thiai, -anjTnt.rnet ra ngodi
khudn vi6n trudng cho nguoi ngodi sri dpng; khOng o6 oo d4c gdy cin"tr6 viQc v4n nlnn,
sira chfta c6c tri diQn, hQc chfta chriy tqi citctAng va trong phdng-ldm viQc.

4. TAi s6n dugc giao cho cdc bQ phfln, c6 nh6n ,.i Olrrgr"

fl

'J
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a) c6c phong ldm viQc ph6i dugc b6 tri.hqp ly, ggn gdng, thu4n lgi cho c6c thanh
vi6n trong t6 chric ldm viQc ue da* b6o crac aicr.tien,74 ffiil?6";?rar'riOi"rtl";ffi;
dutrng truy€n tin hiQu tti$n tho.ai, intepnet theo dring ciic quy rlinh cria nhd nu6c.

b) Kh6ng dem c6c ch6t dQc ir4i, ch6t aE fay .nuy n6, o Jier;1 m6i tru]ng vdo
phdng ldm viQc, phdng hgc.

c) Phucrng ti$n th6ng tin li6n lac (kC c6 dudrng truyAn internet) tpi tru6rng chi duo. c
sft dpng vdo.mpc clfch cdng 4r.

d) Htit gid ldm vigc phai t&t c6cthi6t bi diQn vd kh6a cta phong tdm viQc. Khi nghi
ldm viQc phii ban giao tdi sin cho b0 phQn qu6n ly.

it) Hang ngdy sau m6i Ouoi hqc bno ve tiroa h6t c6c phdng hgc, c6ng chinh ctia
trudmg.

Eidu 9. Bio duffng, sria chiia tli s6n
86o duong.:^Nhd tyTg thgc hiQn viQc sria chta vd dlnh kj b6o duong toan bO tdi

sin theo ch6 d6, ti€u chu6n ky thuat quy rlinh. Khi tei s6n bi h6ng, bQ phan rlugc giao sri
dgng vi quin ly sE thuc |iQn quy trinh sau:

I l? phfl tru,c ti€p st dpng lfp phiiiu dC nghi sta chta tpi v6n phong nhd truong;
2. To truong td vdn phdng chi il4o b.Q phfln quan ly tdi san kiiSm tra th--uc tti, AA *,idt

phuong rln sfta chfra, ky x6c nhfn vd chuy6n HiQu irucrng (Ph6 hiQu truong php trrich ph6
duyQt);

3. Sau khi.sta chita xong, thgc hiQn bdn giao tdi s6n cho bQ phfln qu6n ly vd sri
dpng c6 bi0n ban kdm theo.

Trudrng hqp sau ddy nhd trudrng khdng sria clta, c6c bQ ph6n truc titip sri dung
phii tu sria chta. Sau khi nhd truong thanh Bp ban ki0m tra tdi s6n x6c nhfln:

- 
96, ! pm h6.ne tdi san ho6c-kh6ng cA y thr?c gifi gin, b6o vg tdi san;

- CO y ldm mdt tdi san;
St dpng tdi sin kh6ng rtring noi quy ilinh (tp y di chuyiSn tdi s6n khi chua duqc

ph6p cria nhd truong);
Eidu 10. Thu hdi, di6u chuy6no thanh ly tni sf,n c6ng
1. TAi sin Nhd nu6c (nhd trudrng) duqc giao cho c6c T6, c6 nhdn trong don vi qu6n

l1f, sri dUng sE bi thu h6i trong c6c trufrg hqp ;au Oay:

- ! , 
a) C6c b0. ph6n (ho{c c6 nhdn).d*q giao tryc tii5p quan ly, sri dung tdi san kh6ng

con nhu cdu sti dung ho{c gi6m nhu cAu sri dpng do thay eOi cflic nang, nt ie- v.u vd c6i
nguy6n nhdn kh6c;

b) Tai san thua so v6i tiOu chuAn, dinh mric dugc ph6p sri dung;
c) Tdi sin.sri dung. sai muc dich, tr6i quy rllnh cria Nhi nudc.
2. ViQc tli6u chuy6n tdi san ty UO p$n ndy sang bQ phAn khiic trong nhd truong do

HiQu truong quytit <tinh. Tdi san diAu chuy6n prrai oulc [i6* to, *a. einrr gi6 tri cdn l4i,
ghl lal$, gi6m tdi s6n vd gi6 tri tdi s6n, dang ky lai tdi san v6i tcti toan'aorivi. uo so e6
nghi di6u chuy6n tdi sin cria c6c AOi tuqng sri dpng tdi sin dugc grii cl6n ph6 Higu truong
phg trrlch bao gdm:

a) Bi6n bdn dC nghi rli6u chuy€n tdi s6n crja c6c d6i
dUng tdi s6n;

tuQng tr.uc titip qu6n ly, st?

b) Bing t6ng hqp d1m *u9 tdi sdn d0 nghi diOu chuy6n, bien bin il6nh gi1lqi gi6
tri nhting tdi sin di6u chuy6n vd c6c h6 so cria tdi san;

c) X6c nhgn cria dOi tuqng rl€ nghi ti6p nhfln tai san.
3. Tai sin h6t han gri dgng theo ctrti OO md phii thanh ly; tdi s6n chua htit han sri

dgng nhung b! hu hong khOng cdn sri dung dugc hi{c viQc sria chira kh6ng hiQu qua ( dv*,
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to6n chi phi sira chira l6n hcrn 30% nguyOn gi6 tdi sdn), lfp 0l bO h6 so ctd nghi thanh lytdi sdn.

Quv trinh.tl?nh 
lv tleo lvghfdinh t8612025ND-cp ngiry 0U7t2025 cria chinhphri quy clinh chi titit mQt sti oicu r uflt eu6n ly, sri dung tdi ;; c6ng vd Nel,i dil ;d286/2025ND-CP ngitv 0311112025; Luflt quin iy, r,i oung tdi s6n c6ni ngdy 2y6/20t7;

Th6ng tu s6 t4rt2o2stTI;BTC ngdy 031/ iztzoii c,ia rioiai .ninr.udlucrng dan ch6 tIQquin ly, tinh hao mdn, kh6u hao tdi sin c5 ointr tBi co quan, to rrlir, aon ui ia tai ,a, ,6dinh do nhd nu6c giao cho doanh nghiQp qu6n ly i.t orjtint thanh p|t; 
"0, ,rri ,;;;";doanh nghiQp;

3.1. DOi vdi c6ng cp, dung cp: H6 so bao g6m:
a) Bi€n-bin xiic nhfln hiQn trang c6ng cu dpng cp;
b) Quyiit dfnh thdnh lflp ban thanh l/cOng'cp] dpng cr,r;
c) Bi6n bin dinh giri thu h6i c6ng cU, apng cU;
d) Bi0n ban thanh ly c6ng cp, dung cp.
3'2' E6i voi 9i s6n kh6ng ph6i cdng cp, dung cp: L4p h6 so chuy€n l6n 56 Girio

dpc vd Ddo t4o HA NQi bao g6m:
a) To rrinh d6 nghi thanh ly tdi s6n;
b) Danh my;, tai rii 

*d 
nghijf,urt ty (chring loai; s6 luqng; tinh trang; nguyCn gi6,

nguy0n giii con lqi theo. s6 t<ti to6n; ly do thanh lv);
c) Chring thu th6m dinh gi6 tai san AA ngt iihanh ly.

xrrr,v vr pHAM vr qrfl{I?: I?DUNG rAr sAN c6Nc
Di6u 11. Xfr Iy vj nfr_a1 v6 quin lyl sir dqng iai ,ao c6ng

1. Hinh thric xri ly vi phpm v6 quin ry, sri dpng tdi san c6ng
a) Nhic nh&;
b) Th6ng biio trong todn trucrng;
c) D? nghi ha bflc khi xdt danh hiQu thi dua;
d) EC nghi xri ly gi luflt.
2' Hinh thric nhic nho dugc 6p dpng ooi voi cdc t6 chric vd c6 nh6n c6 hdnh vi vi

pham lan clau c6c quy clinh vc qui, ty, sri djrng tdi s6n c6ng.
3' Truong hgrp c6c b0 ph0n vdcdnhdn dd ouqc ni6c nho nhung vfin ti6p tpc c6

hdnh vi vi phpm quy dfnh v6 qu6n ly, sri dpng tdi s6n c6ng thi bi xt f d;ililffi;
th6ng b6o c6ng khai trong todn trudng.

. 4' Cric b0 ph0n, cri nhdn t6i diSn cung mQt.hdnh vi vi phpm tt 03 lAn tr6 l6n trong
mQt nam ho{c tuy theo mric d6 vi pham, thi bi da nghi hp mQt'c6p khixdt danh hiQu rhi
dua trong n[m.

5' Nguoi vi ph?m ciic quy dinh cria Quy ch6.nay dc xity rathiet hai tdi s6n c6ng,
ngoaj Ii€: ul xri li theo c6c hinh thric tai kho6n 1 di€u ndy cdn phai bj xri ly tr6ch nhiQil
vpt ch6t theo quy dinh hi6n hdnh.

Di6u 12. Trinh tg vir thri tqc xfr Iy vi phpm quy rlinh v6 qufln ly, sir dgng tii
sin c6ng.

1. Th6ng brio vi pham
C6c bd ph0n vd c6 nh6n khi phrit hiQn hdnh vi vi ph4m circ quy dinh cia euy ch6

ndy ho{c ph6t hi0n c6n bQ, gi6o vi6n, nh6n vi€n, hoc sinh ldm th6t tiiat,m6t, hu hong tai
:1" t?nF. thi th6ng b5o brng mgi hinh thric (thdng b6o trpc ti6p, * Jie, tho4i, grii v[n
b6n...) d6n Higu tru&ng (ph6 hiQu truong phu trach)...,,

\
I{
i
6r

it
4
Z



9

2.Lqlp bi6n bin vi ph4m
Khi nhQn duq:Jh91s.ua_o-.v6 vi pham quy din! vO qu6n ly, sri dung tdi s6n c6ng,

HiQu trucrng chi dao ti6n hdnh: Ki6ra^1a'a x6c minh, nhic nh6, ro UO d6nh gia tfri6t hai, l6i
bi0n bin vi ph4m quy itfnh v6 qu6n l!, sri dung tdi s6n c6ng.

3. Hi6u tru&ng y0u cAu ciin bQ, gi6o v16n, nh6n vi6n ho{c hgc sinh vi phpm quy

9::l t: qual^lY, sri dung tdi sin c6ng hopc gdy ruthiOt hai tdi s6n c6ng vi6t b6n rucrng
trinh vd vu vi6c, tg ki6m di6m b6n th6n.

4. Quy6t dinh xri ly vi phBm
HiQu truong xem x6t, quy6t dinh xri ly vi phpm:
a) Nhic nh<r ho{c thQng 6rio c6ng t<trai trongtodn tru}ng OOi v6i cac truong hqp bi

xri ly theo c6c hinh thric nhic nho;
b) Thpc hiQn quy6t dinh xri ly vi phBm;
c) Trinh tg xri ly ky lu6t, Iem x6t ha bflc danh hiOu thi dua d6i v6i cdc bQ ph6n vd

cii nhan vi ph4m c6c quy dlnh v6 qu6n ly, sri dpng tdi s6n c6ng thgc hiQn theo quy dinh
huong d6n thi dua khen thuong cria nhd iioong.'Xi fy triich nhiQm uat .t6t tfr;J;.;;;
clinh cria ph6p lupt.

Chuone IV

Di6u 13. rr6ch nhiQm ,il?fiT* 
rrluc HIEN

COng chfc, vi0n chric, nhan viOn, ngudi lao dQng, hQc sinh c6 tr6ch nhi6m thuc

[-';JfiTr,I[:,HIu;::;ffi 
,*1lf:H"lxJmtutlr#;l:,tu6'd;i,t';;h\)

Didu 14. T6 chlic thgc hiQn ' e ' - ---i-- ,)

l. Sau khi ban hdnh, vdn phdng c6 tr6ch nhiQm c6ng khai theo quy rtinh. C6c +{
truong hqp ph6t ri$ 

rc941 9ty 9h6 nay ctusc thsc hiQn theJtu6t euan ty,'r,i ilrn i iii I
sin c6ng; Nghi dinh s6 l86l2025lNE-CP vd c6c van bin ph6p luft khic c6 iie, quun.-

-^. . ,T,o*.g tap..u, yry Qin quy pham ph6p luflt trfch d6n t4i Th6ng tu ndy 
-dugc 

sria
doi, bO sung ho{c tha.l Jl6,bing v[n b6n quy pham phrip luflt kh6c thi t[uc hidn theo quy
ttinh tai v[n ban sria d6i, b6 sung ho{c thay th6 d6.

2.Quy ch6 ndy c6 hiQu tUc t6tt ngay W!,nV

M4nh Thinh
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